IMpunoxenue Ne 1

YTBEPXJIEHO
TMpuxazom Ne 29 ot 27.10.2025
MBYK «ANHKOBCKHH
JIATEpaTypHO-KpaeBeJUECKHI My3eH»

OE Alekceena

IToaoxenue 06 06paboTke, pacpocTPAaHEHHH H 3aIMTE NEPCOHAIbLHBIX JaHHBIX
pa6orankos MBYK «ANHKOBCKHI IHTEPATyPHO-KPaeBENIECKHI My3ei

1. O0mue MOMOKEHHH

1.1. Hacrosmee [TonoxeHne peryaupyeT NpaBOOTHOINEHUs, BOSHUKAIOIIKE B IPOLIECCE cbopa,
XpaHeHHs, HCIIONb30BaHMs IEPCOHANBHBIX JaHHBIX paboTHHKOB B MBYK «ANMKOBCKHH JTHTEPATypHO-
KpaeBeq4eCKu My3eh».

1.2. Ilemsio HacTosmero I[TonoXkeHHsS SABISETCA ONpEJENeHHe MOpsAKa NONyYeHHs, ydera,
06palOTKH ¥ 3aATE NEPCOHAIBHBIX NaHHEIX paborHmkoB MBYK «AJIMKOBCKHMM ITHTEpaTypHO-
KpaeBeq4ECKH My3ei», cobmonenne npaB paGOTHMKOB Ha HENPHKOCHOBEHHOCTH YaCTHOW JKH3HH,
JIMYHYIO TalHy npH 06paboTke ero MepcoHANBHBIX JaHHBIX, & TAKXKE YCTaHOBJICHHE OTBETCTBCHHOCTH
JIOIDKHOCTHBIX JIAL], IMEIOIAX AOCTYI K MepCOHANbHEIM JaHHBM paboTHHMKoB MBYK «AMHMKOBCKHH
JTMTEPaTypHO-KPAEBEIUECKHH MY3€ii).

1.3. HacTosimee monoxeHrne pa3paboTaHo B cooTBeTcTBHH C Il 14 Tpynosoro xonekca P, a
Take cornacHo ®enepanbHoMy 3akoHy oT 27 mroyst 2006 . Ne 152-03 «O nepcoHanbHEIX JaHHBIX).

1.4. OcHOBHEIE IOHATHS, HCIIONB3yeMBIe B HacTosmeM [TonoxeHnHn:

- mepcoHanbubie nannbie (III) - mo6as HH(OpMAalKs; OTHOCAINAACH K ONpPEIACICHHOMY
dusmgeckoMy maiy (pabotHuky MBYK «ANHKOBCKHI JHTEpaTypHO-KpaeBeI4eCKHH My3ei»), B TOM
YHCIIe ero:

- hammms;

- AMS;

- OTYECTBO;

- TOJI, MECHII, 1aTa ¥ MECTO POXKICHHS;

- aapec;

- ceMeiHOoe, COIMATbHOE, UMYIIECTBEHHOE IIOIOKEHHE;

- obpazoBanue;

- npodeccus;

- AOXOMHI;

- Ipyras HH(pOpMalus,

- o6paGoTka mepcoOHANLHBIX NAHHBIX - moboe jelicTBHEe (omepaiys) HIH COBOKYHMHOCTH
IeHCTBHH (Omepartuif), COBEpIIAEMBIX ¢ IEPCOHAIBHBIMH JTaHHBIMH, BKII0Yasi cOOp, CHCTEMATH3AIMIO,
HaKoILIEHHE, XpaHEHHe, yTouHeHue (0OHOBIEHHE, H3MEHEHHE), HCIIONb30BaHHE, PACIIPOCTPAHCHHE (B
TOM YHCJIe epeaaqy), obe3nnunBanue, 6J10KUpOBaHHEe, YHHITOXKEHHE IEPCOHANIBHBIX JaHHBIX,

- pacmpocTpaHeHHe MEPCOHAIbHBIX NAHHBIX - JCHCTBHA, HaNpaBICHHbIE Ha Nepeaady
IEPCOHANBHBIX JAHHBIX OIpE/IENeHHOMY Kpyry JHI (Iepefiada IEpCOHANbHBIX NAHHBIX) WM Ha
03HAKOMJIEHHE C T[EePCOHATBHBIMA JAHHBIMH HEOrPaHHYCHHOro0 Kpyra JHMI, B TOM HHCIE
06HAPOOBAHHE TEPCOHANBHBIX JAaHHBIX B CPEICTBAaX MaccoBOM HH(OpMAIWH, pasMElICHHE B
MH(OPMAIHOHHO - TEEKOMMYHUKAIIHOHHBIX CETAX MMM IPEJOCTaBICHHE NOCTYNa K NEPCOHANBHBIM
JTAHHBIM KaKUM-THO0 HHBIM CIIOCOO0OM;

- KOH(HJEHIHAIBHOCTh NEPCOHATBHBIX AAHHBIX - 00A3aTENBHOC JUIA cobmoneHus
HA3HAYEHHOTO OTBETCTBEHHOTO JHI[A, MIOIYYHBIIEr0 JOCTYN K MEPCOHANBHBIM JIaHHBIM PabOTHHKOB,



TpebOBaHWE HE IONYyCKaTh HX paclpoCcTpaHeHHs 6e3 cornacus pabOTHHKA WM WHOTO 3aKOHHOTO
OCHOBAaHHS,

- HCIOJb30BaHHE MEPCOHAJLHBIX JAHHBIX - NEeHCTBHA (OHEpalHH) C IEepCOHAIBLHBIMH
TNAaHHBIMH, COBepIIaeMble paboTofaTeneM B LENSX MPHUHATHSA PpEIICHHHA WM COBEPIICHUS HHBIX
NEUCTBHH, MOPOXJAIOMMX IOPHAWYECKHE MOCIEACTBAS B, OTHOIIEHHHM CyOBEKTa MEPCOHAIBHBIX
JNAHHBIX MM JpYruxX Jun 6o uHEIM 06pa3oM 3aTparHBaiOIMIMX MpaBa M CBOOOABI CyOBEKTa
NEPCOHAIBHBIX JAHHBIX HIIK APYTHX JIHII,

- HHQOpMANHOHHAS CHCTEMAa MEPCOHAJBHBLIX JAHHBLIX - HH(GOPMAIMOHHAS CHCTEMA,
npezcTaBistomas coboil COBOKYIIHOCTh MEPCOHANBHBIX JAHHBIX, COAepammuxcs B 0ase MaHHBIX, a
TaKke HHQOPMALMOHHBIX TEXHOIOTHM H TEXHHYECKHX CpEJCTB, IO3BOJISIOMIMX OCYIIECTBIIATH
00paboTKy Tak¥X IEPCOHANBHBIX JaHHBIX C HCIONB30BAHMEM CpPEICTB aBTOMATH3allMH HIH 0Oe3
HCIIOTb30BaHHsI TAKUX CPEICTB;

- HeaBTOMATH3HpOBaHHaA o0padoTka mepcoHANBHBIX JaHHBIX - 00paboTKa MEPCOHATBHBIX
JAHHBIX, COAEPIKaIIUXCA B HHGOPMAMOHHON CHCTEME NMEPCOHANBHBIX JAHHBIX, THOO H3BICUYECHHBIX 3
TaKOW CHUCTEMBI, IIPU YCIOBUH, YTO TAKUE JACHCTBHSA C NEPCOHANBHEIMHA JAHHBIMH, KaK HCIIOJIB30BAHHUE,
YTOYHEHHE, PaCIpPOCTPAHEHHE, YHHYTOXKCHHE INEPCOHAIBHBIX JAHHBIX B OTHOLICHHH KaXIOro H3
CyOBEKTOB IEPCOHANBHBIX IAaHHBIX, OCYIIECTBISIOTCS NpPH HEMOCPEACTBEHHOM YYacTHH YelIOBEKa.
O6paboTka nepcoHANBHEIX AaHHBIX HE MOXKET OBITH MPH3HAHA OCYINECTBISAEMON C MCIIOIB30BaHHEM
CPEACTB aBTOMaTH3allUd TOJBKO HAa TOM OCHOBaHHH, YTO IIEPCOHAJIBHBEIE JAHHEBIE COIEPIKATCs B
MH(OPMAIIMOHHON CHCTEMEe IePCOHANBHEIX NaHHBIX 60 OBUTH HM3BIeYeHH! U3 Hee («Ilonoxenue 06
ocobeHHOCTAX 00paboTKH NMEepCOHATBHBIX JaHHBIX, OCYIIECTBIIAEMOM 0e3 HCIIOBL30BAHHS CPE/ICTB
aBToMarH3auuu», yTB. IlocranosnenueM [Ipasurenscta PO ot 15.09.2008 Ne 687).
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2. Cocras nepcoHaJabHbIX JaHHBLIX paboTHukoB MBYK «AnnkoBcKkHH JTHTEPATYPHO-
KpaeBeqYecKHi My3ei» H MOPHAIOK HX MOJyYeHus

2.1. K mepcoHanbHbIM NaHHBIM pabOTHHKA, MOTy4aeMBIM paboTonareneM H IOAJIEKAIUM
XpaHeHHIO y paboTonarend B IMOpsJIKe, NMPETYCMOTPEHHOM MEHCTBYIOIIMM 3aKOHOAATENBECTBOM H
HacTosimuM ITonoxkeHueM, OTHOCSATCS CBENEHHMS, COIEpIKAIIHECsS B, JOKYMEHTAX, COIPOBOKIAFOIIMAX
npouecc OGOpMIECHHS TPYHOBHIX OTHOINEHHH INpH NpUEME Ha paboTy, MEPEBOJE, YBOJbLHEHHH
(mOKyMeHTHI, coiepxaiiie HHGOPMAIMIO O MACHOPTHHIX MAAHHBIX, OOpa30BAHMHM, OTHOIIEHHH K
BOHMHCKOM OOS3aHHOCTH, CEMEHHOM IOJIOXKEHHH, CMEHE (DAMUIIAM, HAJMYMU JIETEH, MKIUBEHIIEB,
MECTa JKUTEIbCTBA, COCTOSHMH 3/I0POBBS, O MPEABIIYIIHAX MecTax paboThl), a TaKKe:

- B JIMYHBIX JiejlaX pabOTHHKOB;

- B TPYJOBBIX KHHKKaX pabOOTHHKOB U (MJIM) CBEICHUAX O TPYAOBOM AEATEILHOCTH;

- B JINYHBIX KAapTOUKax paboTHuKoB Ne T-2;

- B IOKyMEHTaX 110 BOWHCKOMY Y4eTy paGOTHHKOB,;

- B IOKYMEHTaX, CBA3aHHBIX C aTTecTaluel pabOTHAKOB;

- B [IpHKa3ax 10 JIAYHOMY COCTaBY.

2.2. Ilpu 3aKiFOYEHHMH TPYHZOBOIO JOrOBOPa B COOTBETCTBHMH CO CT. 65 TpymoBoro kojekca
Poccuiicko#t ®ezepalini U0, IOCTyNaOMmee Ha paboTy, npenssasisier PaGoropareo:

- MacIopT;

- TPYAOBYIO KHMXKKY, O OpPMIICHHYIO B YCTaHOBJIEHHOM TIOpSAKE, W (MJIH) CBEACHUS O TPYHOBOM
JEATEeNIbHOCTH, 3a HCKITIOYEHHEM CIIy4acB, ECIH TPYAOBOM JOTOBOP 3aK/IFOYAETCH BIEPBEIC;

- CTpaxoBO€ CBHIETEIILCTBO IOCYAapCTBEHHOTO NMEHCHOHHOTO CTPAaXOBaHWSA WM JIOKYMEHT,
NOATBEPXKIAIOIIMM PETHCTPALMIO B CHCTEME HHAMBHUAYAJIHLHOIO (IEpCOHH(HIIMPOBAHHOIO) y4yeTa, B
TOM 4YHCJIE B OpME 3NIEKTPOHHOTO NOKYMEHTA;

- JIOKYMEHThI BOMHCKOTO y4eTa — JJIi BOGHHOOOA3aHHEIX M JIML, MOJICKAIUX BOHHCKOMY
YUETY; ;

- NOKyMeHT 00 0Opa30BaHuH, 0 KBATH(UKAIIMHN WIK HATMYWU CIIEUATBHBIX 3HAHUH IIPU
NOCTYILJIEHHH Ha paboTy, Tpebyrolyro cerHaibHbIX 3HAHUH WM CIelHaTbHOHN MOATOTOBKH;

- CBHJIETENBCTRO O npucBoeHuu UHH;



- PEKBH3HTEI C9€Ta OAHKOBCKOH KapThi;

- cripaska 2-HJI®J] (114 pasee paGoTaBIINX);

-CTIpaBKy O HaTW4YMH (OTCYTCTBHH) CYIMMOCTH M (MnH) ()akTa yroJIOBHOTO IIPECiIeIOBaHHs
160 O NpeKpalleHHH YTOJIOBHOTO MPEeCiIeIoBaHus N0 peabHIMTHPYIOIIMM OCHOBAHHMSAM, BBIIAHHYIO B
nopsiake u 1o (GpopMe, KOTOphIE YCTaHABIHBAIOTCA (eepalbHBIM OPraHOM HCIIOJHHMTEIBHON BIACTH,
OCYIIECTBIAIOMMM (QYHKIMH N[O BHIpabOTKE W pealM3allMd TOCYJapCTBEHHOW MONUTHKA H
HOPMaTHBHO-TIPABOBOMY PETyIHPOBAHHUIO B c(hepe BHYTPEHHHX HEI;

- MIPU TIOCTYIUIEHHH Ha paboTy, CBI3aHHYIO C JEATEIBHOCTBIO, K OCYIIECTBICHHUIO KOTOPO# B
coOTBETCTBHH ¢ HactoamuM KomexcoM, HHEIM (efiepalbHBIM 3aKOHOM HE JOIYCKAroTCH JIHLA,
HMEIOIHE WA WMEBIIHE CYOAMOCTH, IIO[BEPralolIMecs HMIH MOABEPraBIIXHECs YIOJOBHOMY
IpecleIOBAHUIO.

2.3. PaGOTHHK IMpHHMMAET pelleHHe O NMPENOCTABIEHHH CBOMX NMEPCOHANBHBIX JAHHBIX H IA€T
cornacue Ha ux 06paboTKy cBOel Bolel U B cBoeM HHTepece. Cornacue oopMiIseTcs B IACEMEHHOH
¢dopme u xpanurcs y Paboronaremns.

2.4. Tlpu odopmnenun pabotHuka B MBYK «AIHKOBCKHH IHMTEpaTypHO-KpaeBeA4eCKUH
My3eit» Ha [OJDKHOCTh, BXOIAIIYIO B CIMCOK JIMIl, MMEIOMIMX JOCTYNl K NEPCOHAIbHBIM JaHHBIM
nonb3oBareneii MBYK «AIMKOBCKMI JTMTEpAaTypHO-KpaeBeIdecKui My3ei» pabOTHHK MOANMCHIBACT
O6s13aTenBCTRBO 0 HepasIIalleHnd HH(OpMalyy, COAepIalel epcoHaTbHEIE JAaHHBIE MOJIB30BaTeNeH
MBVK «AnuKoBCKHH THTEpaTypHO-KpaeBEIUECKHH My3ei».

2.5. Ilpu odopmieHHH paGOTHHKa B MBYK «ANHMKOBCKHI IHTE€paTypHO-KPaeBEIIECKUH
My3€#» CIEIUANMCTOM, OTBETCTBEHHBIM 32 BEICHHEC KaApOBOM [NOKyMEHTALMH 3allONHACTCA
yaubunuposannas popma T-2 «JluuHas xapTouka pabOTHHKa», B KOTOPOH OTpaykaroTCs CIENYIOUIHE
aHKeTHbIE ¥ Ouorpaduueckue JaHHBIE paOOTHHKA:

- o6mmue cBepenus (©.1.0. paboTHuKa, faTa pOXKAECHHS, MECTO POMKACHHUS, IPAXKAAHCTBO,
3HaHWE MHOCTPAHHOIO A3kIKa, ob6pasoBaHMe, mpodeccus, cTaxk paboTel, cOCTosHME B Opake, cocTaB
CeMBH, TIaCTIOPTHBIE JaHHBIE, CBEIEHUS O MECTE XKHTEIBCTBA, PErHCTpallMd M KOHTAKTHBIX
TeneoHax);

- CBEJICHHsI O BOUHCKOM Y4eTe;

- IaHHBIE O npuéﬂ%a paﬁo'ry _

B panbHeimeM B IMYHYIO KAPTOYKY BHOCSTCS:

-CBEJICHHS O NIEpeBofiaX Ha APYTYIo paﬁory, YBOJIbHEHHH;

- cBefieHHs 06 aTTecTanum;

- CBeJIeHHs O MOBHIIEHAHN KBATH(UKALHN;

- CBEZIEHH: 0 NPO(eCCHOHATBHOM NEPEeNorOTOBKE;

- CBeJIeHHs 0 Harpanax (IOOLIPEHHUSX), IOYETHBIX 3BAHUAX;

- cBezieHus 00 OTITycKax;

- CBEJICHHA O COLMANBHBIX JIbIOTaX.

Bce BblmenepeurcieHHbIe JaHHBIE Talkoke BHOCATCA B 0asy JaHHBIX MO Y4YETy nepconana
aBTOMaTU3MPOBAHHON CHCTEMBIL.

2.6. B MBYK «AIHKOBCKMH JHTepaTypHO-KpacBeIYECKUH My3€i» CO3MAIOTCA H XPaHATCSH
CIIE/IyIOLIUE TPYTIIHI norcymeHmB, CofiepXKallie JAHHEEC O paGOTHHKAX B CAMHMIHOM HIH CBOXHOM
BHJE: g

-KOMILJIEKCHI ,E[OIKYMeHTOB, conponoma}omue nporecc O()OPMIICHHS TPYAOBBIX OTHOILICHHH
IpH IIpHeMe Ha paboTy, mepeBojie, yBOIbHEHUH;

- NOJTMHHUKY U KOIIUH IPHKA30B 110 IMYHOMY COCTaBy;

- IMYHBIE Jiela ¥ TPYJOBble KHUKKA pPabOTHHKOB;

- JieNa, CoAepIKalIAe OCHOBAHHUS K IPUKa3aM I10 JITYHOMY COCTaBY;

- JieT1a, COfIepIKalHe MaTepHabl aTTECTAMH PabOTHHAKOB, CITyKeOHBIX paccieJOBaHHH.

2.7. PaboTHHK MpenoCTaBIseT NOCTOBEPHBIE CBEIEHHA O cebe CIENHalUCTy, OTBETCTBEHHOMY
3a BEJCHHE KaJpOBOM JoKyMeHTamuu. CHENHaIMCT, OTBETCTBEHHBIM 3a BEJICHHE KaIpOBOH
JIOKYMEHTAI[MH TTPOBEPSET JOCTOBEPHOCTH CBEIEHHH, CBEPAS JAHHEIE, IIPEIOCTABJIEHHEIE PAOOTHAKOM,
C MMeOIMMHCH Y pabOTHHKA JOKyMeHTaMH. ECIH NepcoHalbHBIE JaHHBIE PabOTHHKA BO3MOKHO




MONYYHTE TOJBKO y TpEThed CTOpOHBL, TO paboTonarens o0s3aH 3apaHee YBEIOMHTh 00 3TOM
paboTHHKA M IOTYYHTB €r0 IHCBMEHHOE coracue. PaboTonarens JODKEH COOBIMTE paGOTHHKY O
LeNsiX, INPEANoNaraéMBIX MCTOYHHKAX M Crnoco0ax IONydYeHHs NEepPCOHATBHBIX NaHHBIX, M
MOCNIENCTBUAX OTKa3a pabOTHHKA JaTh MHCEMEHHOE COTTIACHE HA WX MOJTydEHHE. :

3. Hocrtyn, oGpaGoTka, mepena4a u XpaHeHHE EPCOHAIBHBIX JAHHBIX

3.1. JlocTyn K NepCOHANbHBIM JaHHEIM paGoTHHKOB MBYK «AJHMKOBCKMif JHTEpaTypHO-
KpacBeI4ECKHH My3eH» MMEIOT CHENHAIBHO YIIOJHOMOYCHHBIE JIHIA, Ha3HadYaeMble IPHKa30oM
nupexropa MBYK «AnukoBckui THTEpaTypHO-KPaeBEMIECKUM My3eil.

3.2. YnonHoMO4eHHbIe JMIA NIPH NpHeMe Ha pafoTy JaloT 0653aTeNbCTBO O HepasIIalleHHH
uHpOpManMH, coaepxailell IepCcOHANBHBIE JAHHEIE, ¥  00f3aHEI  COONMIONAaTh  PEKUM
KOH(HIEHIIHATEHOCTH.

3.3. OGpaboTka NepCOHANBHBIX JAHHBIX PA0OTHHKOB OCYIIECTBIIAETCS WCKIIOYHTENIHHO B
HENsX:

- obecneuenns cobmoneHHs 3aKOHOIaTeNbHBIX W HHBIX HOPMATHBHEIX MIPABOBBIX aKTOB
Poccuiickoii @enepamnuu:

-OCyIecTBIeHHs (DYHKIWI, IONHOMOYHIA B 00A3aHHOCTEH, BO3JI0KEHHBIX 3aKOHOIATETECTBOM
Poccuiickol ®@enepanuu Ha paGoTofaress, B TOM YHCIIE IO MPEXOCTABICHHIO IEPCOHAIBHBIX JaHHBIX
B OpraHbl rocy/lapCcTBEHHOM BIacTH, B BoeHHEI KoMHccapuar, B opraisl ciyxObl 3ansToctd, ['O u
YC, B opraHuM3anuy, NIPOBOISINKE CHENHANBHYIO OIEHKY YCIOBHMiM Tpyma, B IleHCHOHHBIH (oHI
Poccuiickoli ®enepanuu, B @oHA comuansHOro crpaxoBanus Poccuiickoit @enmepanum, a Takke B
MHBIE FOCYAApCTBEHHEBIC OPraHE;

- JOKYMEHTAJbHOTO OQOPMIECHHSA TpPYIOBBIX IIPABOOTHOIICHUH MeXIy pabOTHHKOM H
paboTonarenem;

- PeryJIMpoBaHHUs TPYIOBBIX OTHOIIEHUH ¢ paboTHukamMu MBYK «AnMKOBCKHI THTEpaTypHO-
KpaeBe[YecKHil My3eil» (ComelicTBHE B TPYNOyCTpoOiCTBE, 0OydeHHEe M NpPOIBIXKEHHE TO CIIyKOe,
obecrieyeHne IMYHOM GE30MACHOCTH, KOHTPOJIb KOJHYECTBA M KAadecTBA BBIIOJHAEMOM paboThI,
obecnedeHre COXPaHHOCTH HMYILECTBA);

- OTpaykeHHs HHGOPMAIIH B KaJPOBBIX JOKYMEHTaX;

- Ha4MCIIeHus 3apaboTHOM IIaTh;

- HCYMCIICHHS U YIIJIaTEl HAJIOTOBEIX nJIaTe)lcei‘{, IpeyCMOTPEHHBIX 3aKOHONATEILCTBOM
Poccuiickoii d)enepauml

- UCITOJTHEHHSA 3; 'ge&%gﬂb%cT HaMPl YCJIOBH# TPYAOBOIO I0rOBOPA;

- TIPENOCTABIIEHHS paﬁomhﬁ%'ﬁb YK «AHMKOBCKHH TUTEpaTypHO-KpaeBeMIECKui My3eit» u
WIEHaM HX CeMel JIOMONHATENBHEX rapam"nn U KOMIIEHCAIUH, YCTaHOBIEHHBIX 3aKOHOIATEIHCTBOM
Poccwuiickoii (I)e,uepaunn'

- IIPE/ICTAB/IEHHS 3aKOHOJATENIEHO YCTaHOBIICHHOM OTYETHOCTH B OTHOIICHHH (H3UYECKUX JIHI]
B UOHC u BHeGIOMKETHBIE QOH/IBI;

- momaud cBeleHHMH B OaHK i odopmiueHHs OaHKOBCKOM KapThl W MOCIETYIOIIEro
MIEPEYHCIICHUA Ha Hee 3apaboTHOM ATk,

- PENIOCTABIICHUS HAJIOTOBHIX BEIYETOB;

- obecneuenus 6€30MacHLIX YCIOBHHM TPy/a.

3.4. Paborozmarens He HMeeT IpaBa MONydYarh W oOpabarhiBaTh IEPCOHAIBHEIE JaHHBIE
paGOTHHKA O €ro NOIMTHYECKUX, PEIUTHO3HBIX H MHBIX YOEKICHHMAX W 9aCTHOM JKHM3HH. B ciyyasx,
HETOCPE/ICTBEHHO CBA3aHHEIX C BOIPOCAaMH TPYJOBBIX OTHOIIEHHH, paboToAaTeNb BIpaBe NOMyYarh U
06pabarsiBarh JaHHBIE O YACTHOM JKH3HH PaGOTHHKA TONBKO C €0 IIMCBMEHHOIO COITIACH.

3.5. PaboTozarens He WMeeT mpasa MoNydYarh M 06pabarbiBaTh MEPCOHAIBHBIE JaHHBIE
pabOTHHKA O €ro YWIEHCTBE B OOIECTBEHHBIX 0OBEIMHEHHAX UM €10 PO COIO3HOM JEITENBHOCTH, 32
UCKITIOYEHHEM CIIy9aeB, MPEAyCMOTPEHHEIX (eaepalbHEIM 32aKOHOM.

3.6. Ilpu mepenauye NepCOHANBHBIX NaHHBIX pPA0OTHHKA YIIONHOMOYECHHBIE JIHLA JOJDKHBI
cobmonars ciexyomue TpeOoBaHHS:




- He coofmark NepCcoHaTbHble NaHHBIE DabOTHHKAa TpeThel CTOPOHE 63 MHCHMEHHOIO
cormacHs pabOTHHKZ, 32 HCKIIOYCHHEM CIIy4aeB, KOIZA 3TO HEOGXOMMMO B NENSX NpeXyTpeKICHHsA
YTPO3bI JKH3HH H 30POBBIO pabOTHHKA;

- TpPEeIOCTaBJIC€HHE TEPCOHANBHBIX JaHHBIX pabOTHHKA TIOCYIAapCTBEHHBIM OpraHaMm
IIPOHU3BOIHTCA B COOTBETCTBHH C TpeOOBaHHSIMH NEHCTBYIOMIETO 3aKOHOATENLCTBA M HACTOSIIUM
[Nonoxenuem;

- OCyWIECTBIATL I€pefady TMEepCOHANBHBIX JaHHBIX paboTHHKOB B mpemenax MBYK
«ATTMKOBCKHH JTTEPATypPHO-KpaeBeIIECKHM My3€eii» B COOTBETCTBHH C HAaCTOSIMM I100KeHHEM.

3.7. O6pa6oTka NEPCOHANBHBIX NAaHHBIX COTPYAHEKOB MBYK «AIMKOBCKHit JIATEPaTypHO-
KpaeBe[YeCKHI My3eil» OCyImecTBIseTcs 6e3 HCIOob30BaHus CPEICTB ABTOMATH3AIHH.

3.8. TlepconaneHele NaHHEIE paGOTHHKOB MPOXOAAT 06PaGOTKY, H XPAaHATCS HA GYMAaXKHBIX U
3IEKTPOHHBIX HOCHTEIMX B KaOMHETe crenmaimcra mo paGore ¢ KanpoBoil gokyMmeHTammeit MBYK
«AJIAKOBCKHUH JTATEpaTypHO-KpaeBeIdeCKUH My3eii».

3.9. JIwqnpie nena, kapTouky Gopmsl Ne T-2 XpaHATCS Ha GYMAKHBIX HOCHTEIISX U HAXOISITCS B
ceiihe, 3aKpEIBaEMOM Ha Kiod. TpyZOBBIE KHIKKH M JOKYMEHTHI IO BOHHCKOMY YYETy XPaHSTCS B
HecropaemoM ceiidpe. Jloctyn k ximodaM mmeer mupektop MBYK «ANMKOBCKHME NHTepaTypHO-
KpaeBe[4ECKHA My3€i» M CIIEIHAHNCT, OTBCTCTBEHHBIHA 3a BEICHUE KAJPOBON JOKYMEHTAIIHH.

3.10. JocTyn Kk mepcOHANBHBIM JaHHBIM HAa SMEKTPOHHBIX HOCHTENSIX 3AlIMIIEH MapojeM
mocryma. Jloctyn B 6Galy [JaHHBIX 1O ydYeTy MeEPCOHAla aBTOMATH3MPOBAHHOM CHCTEMBI
OCYIIECTBIIACTCS TAKXKE TONBKO Yepe3 IMYHEIA apoJib AOCTYIIA.

3.11. BxonHsle aBepy NOMEMIEHUI, B KOTOPBIX XpaHATCS NEPCOHAbHBIE JaHHBIE pabOTHHKOB,
000pyayIOTCs 3aMKaMH, TrapaHTHPYIOLIMMHE HaJIeXHOE 3aKpHITHE OMENIEHHH BO BHepabodee BpeMs, U
OCHAIAIOTCA OXPAaHHO-N0XKAPHOH CHTHATH3AIHEH.

3.12. Paboruuku MBYK «ANHKOBCKHI JHTEpaTypHO-KpaeBeUeCKHi My3eif» ITOIDKHEI GBITH
O3HAKOMJICHBI ITOJl PACIIUCKY ¢ JOKYMEHTaMH paboTojarelis, yCTaHaBIMBAOIMUMHE NOPANOK 06paboTKH
TIEPCOHANBHBIX NaHHEIX pabOTHHKOB, a Takke 00 X IpaBax U 06A3aHHOCTAX B 9TOM 06nacT.
PaHudHas Nepe/iada NePCOHaNbHbIX JaHHbIX. PaGotonarens obssan ybemutbes B
%ﬁf{;ﬁapu_-_' OM, Ha TEPPUTOPHIO KOTOPOTO MNPEAIONaraeTcs OCYIIECTBIATH
HEIX ' JlaHHBIX,| oOecrieuMBaeTcss ajeKBaTHas 3alUTa TPaB CyOBEKTOB
epCOHATHHBIX JAHHEIX, O HAYANA o‘?:ymecmenuﬂ Takod mnepefadyd. TpaHcrpaHu4Has mepegada
NEPCOHANBHBIX JaHHBIX HA TEPPHTOPHH HHOCTpaHHHX TOCYIapcTB, He 00eCeunBalOIHX aIeKBaTHON
3aLIUTHI IEPCOHANBHBIX JAHHBIX, MOKET ocymechTscx B CIIydasx:

- HQIMYHS COITAcHs B MHCBMEHHOHM (opme paboTHHka MBYK «AJmMKOBCKHM JIMTEPaTypHO-
KpaeBeYECKHi My3€ii» Ha TpaHCTPaHWYHYIO nepenayy ero I1]T;

- HCIOIHEHHsA JOroBOopa, CTOPOHOM KoToporo smisiercs pabotHmk MBYK «AnukoBckui
JIATCPATyPHO-KPACBEAYECKHH My3el», 3alIUTHI JKHU3HH, 310pPOBbA, MHBIX JKH3HEHHO BaKHBIX
MHTEPECOB CYOBEKTa MEPCOHANBHEIX JAaHHBIX WM JPYTHX JAI TIPH HEBO3MOKHOCTH IIOJIYHEHHS
COIachsi B NHUCHEMEHHOH (opme paboTHuka MBYK «ANHKOBCKHI JNHTEpaTypHO-KpaeBeIdecKuii
My3eiiy.

4.1. PabOTHHK WMeeT TpABO ' MONy9aTh AOCTYN K CBOMM TEPCOHATBHEIM IAHHBIM M
O3HaKOMJICHHE C HMMHM, BKIIOYas [paBo Ha Oe3BO3Me3NHOe MOMydYeHHe Komui mo6ol 3amucH,
conepaiell NepCOHANbHbE NaHHble paGOTHHKA. BEIIMCKH M3 TPYJOBOM KHWKKH pabOTHHKA,
NpPHKa30B ¥ HMHBIX NOKYMEHTOB, CBA3aHHBIX C pabOTOM, BhINAalOTCA pabOTHHKY Ha OCHOBAHHH €TI0
NACBMCHHOIO  3asBJICHUA, mOAMHMCaHHOro gupektopoM MBYK «AnNHKOBCKHE JHTEparypHO-
KpaeBe9eCKH My3eii». ! '

4.2. PaGoTHHK HMeeT NpaBo Ha MONyYeHHe HMH(DOPMaNHH, Kacaromeiics o6pabOTKH ero
NE€PCOHAJIbHBIX JAHHBIX, B TOM YHCIIE CONEPIKAIIEH:

- noATBepxaeHHe hakTa 06pabOTKH IIEPCOHATBHBIX IaHHBIX paboTonaTeneMm:

- IpaBOBBIC OCHOBaHHMsA H L€ 00pabOTKH MepCOHABHBIX JaHHBIX;




- €T ¥ IpHMEHseMBle paboTozareneM criocoGsl 06paboTKH NEPCOHATBHBIX JAHHDIX;

~HAHMCHOBAHHE H MECTO HAaXOXICHHS paboTonarens, CBEIEHHS O JHMUAX (32 MCKITIOYEHHEM
COTPYAHHKOB paboTOAaTeNs), KOTOPHIE HMEIOT JOCTYI K NIEPCOHATLHBIM IaHHBIM MM KOTOPBIM MOTYT
OBITb PaCKPEITEI [IEPCOHATBHEIE JAHHbIE HA OCHOBAHHH A0roBopa ¢ paborogareneM Wil HA OCHOBAHHH
(henepatpHOrO 3aK0Ha;

-06pabaTbiBaEMBle  IEPCOHANBHBIE JAaHHEIE, OTHOCAIIHECS K COOTBETCTBYIOLIEMY paGOTHHKY,
HCTOYHHK X TONydeHHS, el HHOM MOpSIOK NPE/ICTAB/ICHUS TAKUX NAHHEIX HE MPETYCMOTPEH
denepanbHBM 3aK0HOM;

- CPOKH 00paboTKH NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE CPOKH HX XpaHEHH;

- HOPAIOK OCYINECTBIIEHAA PabOTHHKOM IIPaB, IPEAYCMOTPEHHBIX DefepaibHBIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX JaHHBX";

- MHQOpMamuio o6 OCYLIECTBIECHHOW WIH O NpEMoIaraeMoi TPAHCTPaHUYHOH Iepeaye
AaHHBIX;

- HAHMCHOBAHHE WIH (aMHIIHIO, MM, OTYECTBO M aJpec JIHIA, OCYMIECTRIMIOMIETO obpaborky
NIEPCOHANBHEIX JaHHBIX MO INOpy4YeHMIo paGoTomarens, ecau oGpaGoTka nopyyeHa winu - Gyner
NOpyYeHa TaKOMY JIHILY;

- MHbIC CBEICHHS, IpeAycMOTpeHHbIe DenepanbHbIM 3akoHOM "O HepCOHATBHBIX AAHHEX" HITH
APYTHMH (helepalbHBIMH 3aKOHAMH.

4.3. PaboTHuK Bnpase Tpe6GoBath OT paboTonarens yTOIHEHHS ero NePCOHATBHbIX JAHHBIX, HX
OIOKHpOBAaHMS MM YHHYTOXEHHS B CIydae, eCIH NEPCOHANIBHBIE JIaHHBIE SABIISIOTCH HEIOIHBIMH,
YCT4pEBINMMH, HETOYHbIMH, HE3aKOHHO MNONYYECHHBIMH WM HE SBISIOTCS HEOOXOMMMEIMH JUIS
3asBIICHHOH HeNH oﬁpaﬁorlcnu, 4 TaKKe NMPHHUMATh IIPEXYCMOTPEHHBIE 3aKOHOM Mephl IO 3allHTe
CBOHX IIpaB.

4.4. Ceenenms, yxasaHHble B nyHKTe 4.2 HaCTOSIIEro ITonoxenus, mpemocTaBIAIOTCS
PabOTHHKY HIIH €r0 NpEeACTABHTENO paGoToaTeeM npu obpalernn MO0 MpH MOJNYYEHHH 3ampoca
PabOTHHKA MM €ro TpeICTABHTEIS. 3ampoc oDKeH COmEpiKaTh HOMEP OCHOBHOIMO HOKYMEHTA,
YAOCTOBEPSIOMICTO JIMYHOCTs PaGOTHUKA HIM €r0 NpEACTABHTENS, CBEAEHHS O JaTe BbLIAuH
YKA3aHHOTO NIOKyMEHTA W BBIIABINEM €r0, (OpraHe, CBe[eHHs, MONTBEPIKAIONTHE y4actre paboTHHKa
B OTHOIICHUSAX ¢ paboTonareneM (HOLKHOCTD CTPYKTYPHO€ MOApa3/ieNieHue), TH00 CBENEHUS, HHBIM
o6pa3oM, MOATBEpKIAONIHE axt o6paboTku mepcoHANBHEIX TAHHEIX paboTonareneM, MOMNUCH
PaGOTHMKA WK | €ro NpeCcTaBHTEIs. 3anpoc Moxer OhITh HampaBieH B (hopme 3JIEKTPOHHOTO
JIOKYMEHTA ¥ TOAIHGAH 3 [EKTPOHHOH IOINHCHIO B COOTBETCTBHH C 3aKOHONATENHCTBOM POCCHHCKOH
Denepampm. || T Wi

45 B cny'qae"'e:cﬂter-'cﬂé?ﬁeh{g_ ;ny&aHHﬂe B nyHKTe 4.1 Hactosmero IlonoxeHns, a Takxke
0bpabarsiBaeMble MEpPCOHATBHEIE Jiéii%i’éiic, OBUT IpeNoCTaBIEHsI 1A 03HAKOMIIEHHS paboTHHKY 1O
€ro 3ampocy, paGOTHHK BIpaBe OBGPATHTHCH IIOBTOPHO K pabOTONATENIO MIM HANpAaBUTL €My
TIOBTOPHEIH 3aNpOC B LENSX MOTYYEHHs CBENCHHI, YKA3aHHBIX B nyHkre 4.1 Hactosmero ITonoxewHus,
M O3HAaKOMIICHHS C TaKAMH IIEpPCOHANGHBIMH JAHHBIMH He paHee YeM 4Yepe3 TpHANATH JHEH mocie
IIPBOHAYATIBHOIO, OOPAINEH s HiTH HAIPaBIeHHSA NEPBOHAYAILHOTO 3aIpoca

4.6. PaGoTHHUK Brpase 06paTHTHCS TNOBTOPHO K paGOTOaTeo Wi HalpaBUThL €MY IIOBTOPHBIH
3anpoc B LNELIX NOJMYYEHHs CBEIECHHH, YKa3aHHBIX B MyHKTE 4.1 HacTosmIEero ITonoxenus, a taxxe B
LEAX O3HAKOMIICHHA C 00paGaThlBaéMBIMH II€PCOHANGHEIME JAHHEIMH 70 HCTEYEHHUS CpOKa,
yKa3aHHOTO B vacTH 4.4 Hacrosmero ITonoxeHHs B ClTy4ae, €CIIH TaKhe CBEICHHA H (WIH)
obpabarsiBacMpie NIEPCOHANILHEIE TaHHbIE He' 6bUH NIPpEAOCTABJIEHEI EMY I O3HAKOMJIEHHS B TIOJIHOM
06BeMe To pesynbTataM paccMOTpeHHs TePBOHAYaIBHOTO o6pamenws. [10BTOpHE 3a1poc Hapsiay co
CBEJCHUAMH, YKa3aHHBIMU B IyHKTE 4.3 HACTOSMIEro [lonoxenus, JODKEH coepkaTh 060CHOBAHHE
HaIpaBIICHHs TOBTOPHOID Jalpoca. -

4.7. ObpaboTka NMEPCOHANLHEIX MAHHEX B NESX NPONBHIKEHHS TOBapoB, paGoT, ycnyr Ha
PbIHKE IyTEM OCYINECTBIECHHS NPAMBIX KOHTAKTOB C IOTEHIHATBHBIM, HOTPEOHTENEM C HOMOIIBIO
CPCACTB CBA3H, @ TaKkKe B LENAX IONHTHYECKOH arHTalMH IOMYCKAETCS TOIBKO IIPH  YCIIOBHH
TIPCABAPUTEIIBHOTO COTIacHs paboTHHKA. YkasaHHast 06paGoTKa MepCOHATBHBIX JAHHEIX IpU3HAETCs
OCYINECTBIsIEMOH 6e3 IpeBapHTENBHOIO COrIacHs paGOTHHKA, €CIH paboTozaTens He JOKaXeT, YTo
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TaKoe Cornacue GBUIO MOTyYEHO.

4.8. PabGotonarens obs3aH HeMEUIEHHO IPEKPATHTE 110 TpeGoBaHMIO paboTHHKA 06paboTKy ero
IIEPCOHAJIbHBIX IaHHBIX, YKa3aHHYIO B yacTy 4.6 HacTosmero ITomoxenus.

4.9. Ecnu paboTHHK CcuMTaeT, 4T0 paboToaaTeNh OCyIIECTBIAET 06paboTKy ero nepcoHANbHBIX
JaHHBIX C HapymeHHeM TpeboBanud PenepanpHOro 3akoHa "O MepcOHANBHBIX JAHHBIX" MM HHBIM
00pa3oM HapymaeT ero npaea u cBOGOBL, PabOTHHK BIIpaBe 00XaNoBaTh JEHCTBHA MM Ge3aeiCcTBIE
paboToznarens B ymOJTHOMOYEHHBIH OpraH IO 3alUTe MpaB CyOBEKTOB IIEPCOHAIBHBIX JIRHHBIX WA B
cynebHOM mopsxe.

4.10. PaGoTHHK MMeeT IIpaBoO Ha 3AIMUTY CBOMX NPAB H 3aKOHHEIX HHTEPECOB, B TOM YMCIIE Ha
BO3MEIIEHHE YOBITKOB M (M) KOMIICHCAIIMIO MOPAIBHOIO BpeZia B CyIe6HOM
MOPSJIKE.

S. ObsizanHOCTH paboTHHKA B HeJaX o0ecnedeHus JOCTOBEPHOCTH €ro
NepCOHATbHBIX AaAHHBIX
B nemsix ofecnedeHus JOCTOBEPHOCTH IEPCOHATBHBIX NAHHBIX paboTHUKOB pabOTHUKU
00s13aHEL:

- IIpH TIpEeMe Ha paboTy MpeNoCTaBiIATh CHEHAMCTY MO KaapaM JIOCTOBEPHBIE CBEIEHHS O
cebe B mopsaake m obbeMe, MPEIYyCMOTPEHHOM 3aKOHOAATeNhCcTBOM P®, B ciiyuae H3MEHEHMs
CBEJICHUH, COCTaBJIAIOMHUX NEPCOHANBHEIE NaHHBIC paboTHHKA ((aMHIMKM, MMEHH, OTYECTBA, aJlpeca,
NacIOpPTHBIX NaHHBIX, CBeNE€HWH 060 oOpa3zoBaHMM, O CEMEHHOM IIOJIOKEHHH M COCTaBe€ CEMBH,
COCTOSHMH 3[0pPOBbsi (IIpM BBIABICHHM B COOTBETCTBHH C MENUIMHCKHM 3aKJIFOYEHHEM
NPOTHBOIOKA3aHUH ISl BBIIOJHEHAA pabOTHUKOM paboTsl, 00yCIIOBIEHHON TPYIOBBIM JOTOBOPOM M
T.A.), COOONIUTL 00 3TOM CNEHMUANHCTYy [0 KaipaM B TeYeHHE MATH pabovMx IHEH ¢ JaThl 3THX
M3MEHEHHH U NPEIbABATH MOMITHHHBINA SK3EMIULIP JOKYMEHTA C H3MEHEHHBIME CBEACHHSIMA.

6. OreercrBenHocTh PaGoTomarens
Fﬂfﬁ“u s

6.1. 3ammra 11pas 'paGOTHMKOB, yCTAaHOBNEHHBIX HacToAmuM  IlomoxkeHueMm u
3aKOHOZATENECTBOM  P®, oCymecTBisercs CyaoM, B LENAX NpeceYeHHs HENPaBOMEPHOTO
MCII0JIb30BaHKs IEPCOHANBHEIX JAHHEIX paGOTHHKA.

6.2. B ciry4ae HapymeHus HOpI%{ perympyomux o6paboTKy, XpaHeHHe, Tepeaady u 3alluTy
IIEPCOHATbHBIX JaHHBIX paboTHmMKa, PaGoTonmarens HECET OTBETCTBEHHOCTS, IPEeyCMOTPEHHYIO
3aK0HOIATEIECTBOM Poccuiickoi Cbenepaumi




